AMERICAN UNIVERSITY
COLLEGE OF ARTS AND SCIENCES

GREENBERG THEATRE FACILITY RENTAL REQUEST FORM

This is a request form only and does not constitute a contract between the requester(s) and
American University.

User Information:

Organization Name: FEIN/SSN:
Contact Name: Title:

Address: Phone:
City: State: Zip:
Email: Fax:

Event Information:

(Please attach a 100 word or less description for ticket sales on the web.)

Event Title:

Event Type:

PublicEvent?Y__ N__ Ticketed?Y__ N___ Ticket Pricing :

Event Date(s)/Time(s):

Move-in Date/Time: Move-out Date/Time: Ticket Sale Start Date:

GT Use Request Form, modified 6/20/2011



AMERICAN UNIVERSITY
COLLEGE OF ARTS AND SCIENCES

Staff:
Each event must engage at minimum:
-Facilities Manager (entire duration of rental)
-House Manager (Show time plus 1.5 hours before and 1 hour after)

-1f Greenberg sound and lighting equipment is used, Greenberg engineers must be engaged to run or,
if agreed, will shadow.

-Additional labor and equipment requirements will be determined by the Facilities and Production
Manager based upon the needs and nature of the event.

Deposit:

All renters of the Harold and Sylvia Greenberg Theatre are required to submit a deposit based on a
percentage of their estimated costs. The deposit must be paid prior to:

Ticket sales

Publication or promotion of event

Execution of contract

Occupancy of space

Storage of Equipment
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